SFUPS MONTHLY CONTEST SUBMISSION AND VOTING INSTRUCTIONS

CONTEST FLOW

The submission period for each monthly contest will open several months in advance of
the submission deadline, allowing plenty of time to submit entries. We aim to have the
upcoming contests for the next three or four months open for submissions at all times. All
entries are hidden until the submission deadline passes. Until then, members are able to
see the title of their submission only on the relevant contest page. The submission period
will close at midnight on the second Saturday prior to the monthly meeting date. The voting
period will begin 24 hours after the submission deadline at midnight on Sunday and run
until midnight on the Saturday prior to the meeting. This 24-hour delay enables our contest
manager to evaluate any last-minute entries. As soon as the voting period starts, all the
entries for the current month’s contests will be visible and members will be able to cast
their votes. There is a countdown timer on each contest page indicating when voting begins
and ends. We will also send out email reminders to enter and vote.

SUBMITTING ENTRIES

Each member may submit ONLY TWO images per month: either two images in one
category or one in each category. Previous “Photographer of the Year” winners are now
allowed to submit in BOTH categories. In addition, each member may also submit TWO
videos.

Prepare your entries:

e Images will display best if submitted at a resolution of 144 pixels perinch, and 1400
pixels on the long side, in JPEG format and sRGB color space.

e Images must have the filename as described in the contest rules (photo title, month
and category. Do not use any spaces or special characters (@, &, ',/,?, !, etc.) in the
file name, only dashes or underscores. DO NOT INCLUDE YOUR NAME. For
Example: WhatsThatThing-JuneMastr). Full submission guidelines can be found
here: https://sfups.org/contests/monthly-contest-rules/

e Videos must be uploaded to Vimeo and must hide the identity of the entrant. Full
instructions may be found here: https://sfups.org/wp-
content/uploads/2025/11/2026-VIDEO-CONTEST-INSTRUCTIONS. pdf

How to Submit Entries:


https://sfups.org/contests/monthly-contest-rules/
https://sfups.org/wp-content/uploads/2025/11/2026-VIDEO-CONTEST-INSTRUCTIONS.pdf
https://sfups.org/wp-content/uploads/2025/11/2026-VIDEO-CONTEST-INSTRUCTIONS.pdf

e Go to https://sfups.org/contests/enter-and-vote/ or the “Enter and Vote” drop down
under the “Contests” tab.

e You must be logged in with your email address and password.

e Selectthe contest you want to enter. You may have to expand the accordion section
to see the button to enter. Click the button to go to your desired contest page.

e Click on “Submit Entry” located in the blue bar.

e Enter your Submission Title. Do not include your name as this field is visible to
voters.

e Enteryour full name in the next field.

e For photo contests, click on the “Upload” button, browse to the appropriate folder
on your computer and select your image file that has been correctly formatted and
named.

e Forvideo contests, paste the URL of your video generated by your Vimeo account.

e Click on “Save Contestant” and wait until a white box appears with the confirmation
message “Your entry has been successfully submitted. You will receive a
confirmation email.”

e Youwill receive an email confirming your entry was received. (Please check your
junk folder).

e Your submission title will also appear below the blue bar, but your entry will not be
visible until voting starts.

¢ Once you have submitted images they cannot be replaced, so be sure you have
chosen your images carefully.

VOTING

e Contests will be open for voting for six days, beginning at midnight on the Sunday
after the submission date and ending at midnight on the Saturday before the
monthly meeting.

e Once voting starts, you will be able to cast two votes in each category (Masters,
Challengers, and Video). Only one vote per entry is permitted. If you wish to vote
twice in a category, you must pick two different entries.

e Vote carefully and keep your cursor off the “Vote” button until you are ready to
commit. You will not be able to change your vote(s) once they are submitted.

e |IMPORTANT: Read the contest description thoroughly to ensure that you are voting
for an entry that fits the category.

e Please DO NOT vote for your own entry. If you do, your vote will be deleted. We
monitor all voting activity and will notice if you vote for yourself.


https://sfups.org/contests/enter-and-vote/

How to Vote:

e To access voting, go to the “Enter and Vote” drop down under the “Contests” tab.

e Select the appropriate contest. You may have to expand the accordion section to
see the button. Click the button to go to your desired contest page.

e You must be logged in with your email and password in order to see the contest
entries and to vote.

e Before voting you should view the images full-size as the thumbnails are cropped.

o Click on the middle of the first thumbnail image and you will see the full-size
image.

o Youwill then be able to navigate through all the images in a contest using the
white arrows in the lightbox. The lightbox resizes to suit each image, so wait
for it to load before you click the arrows to navigate.

o To get backto the thumbnail images, click outside the lightbox or click the X
to close it.

e Once you make your decision, click on the “Vote Now” button. You will see an
acknowledgement that your vote has been registered:

e Aftervoting, click on the Return to Main Contest Page button below the thumbnail
images. (If you voted while viewing the image full-size, click on the border on either
side of the image to return to the thumbnail images.)

e Selectthe second contest category for that month and place your vote(s).

e REMEMBER: You get two votes per category, but if you make a mistake, it cannot be
undone. Please make sure to keep your cursor away from the vote buttons until you
are ready to commit.

WINNERS

The winners will be announced at the monthly meeting. For each contest, the entries will
be shown and then the winners will be announced. The winning entries will subsequently
be shown on the “Contest Winners” page under the “Contests” drop down on the web site.
The results will also be posted on the homepage, in the newsletter, and on our social media
platforms.

If you have any questions about the contest procedures, please contact
contests@sfups.org



contests@sfups.org

